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Verifying Employees  

This guide will highlight how to verify employees in your organization profile.    

 

 

 

 

1. Click SIGN IN. 

Go to www.miregistry.org 
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1. Enter your email and password.  

2. Click LOGIN.  
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1. You can access your organization profile in the top right drop-down menu by clicking on your organization name. 

 

Accessing Your Organization Profile 
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1. Click on the ‘Employees’ tab. 
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1. The employee’s status will say ‘Self Reported’. 

2. Click the UPDATE button next to the employee.  

 

 

1. Select that the employee is ‘Verified by Program’.  

2. Click the SAVE CHANGES button.  
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1. The employee’s status will now saw ‘Verified by Program’.  

2. Please note that if an employee is not longer employed with your organization you can update their end date by 

clicking the update button next to their name and adding an end date. 


