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Licensing Position Qualification 
Training Guide

Child Care Licensing Position Qualification Training
The Child Care Licensing positions listed below have a 15-hour position qualification training option that can be used in 
combination with other requirements to qualify for that role. Follow the steps in this guide to find position qualification 
training and verify completed hours. 

Positions Position Qualification Training Requirement
•	 Program Administrator
•	 Site Administrator
•	 Lead Teacher
•	 Substitute Program Administrator

3 hours of MiRegistry approved 
training in each of the following:
A. Program Management
B. Observation, Documentation, 
     and Assessment
C. Teaching and Learning

6 hours of MiRegistry approved 
training in any of the following 
areas:
A. Interactions and Guidance
B. Challenging Behaviors
C. Trauma Informed Practices

AND

See the Child Care Licensing TA Manual for more information about specific position requirements.

How to Find Position Qualification Training

1

2

3

Go to www.miregistry.org and Login.

Use the left hand navigation menu to click Search Training Events.

 Locate the Filter Training Section. On a mobile device, select the circled icon first. 

Desktop: Mobile:

https://www.michigan.gov/mileap/-/media/Project/Websites/mileap/Documents/Early-Childhood-Education/CCLB/Licensing-Rules-and-Statutes/Center-Rules/Child-Care-Center-Rules-Technical-Assistance-and-Consultation-Manual.pdf?rev=7c4017261e214ef2be29e9ed10893ffb&hash=32D1C0621FE037E0FF83ADD0BBACA524
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How to Find Position Qualification Training, Continued

4

5

6

Scroll down and click Training Content.

Select a Position Qualification Area. Then, scroll down and click Search.

Select a training event and click View Overview.

7 See how many position qualification hours are offered with this training event. Then, click Register. 

To meet the requirement, you must complete:  
3 hours - Teaching and Learning 
3 hours - Observation, Documentation, and Assessment 
3 hours - Program Management 
6 hours total - Any of the following:
•	 Interactions and Guidance
•	 Challenging Behaviors 
•	 Trauma Informed Practices
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How to Verify Completed Training Hours

1

2

3

Log in, scroll down and click View Reports.

Open the Licensing Learning Record.

 Scroll down to the Career Summary of Verified Training Hours by Standard and Competency Area. If accessing 
from an organization profile, you may need to go to page 2 to view the summary. Use the ‘Total’ column to see 
how many hours you have in each area.

Please note: This individual does meet the 15-hour position qualification training requirement.* 

*School Age (orange) and ECE (yellow) can be combined to meet the requirement for each area as shown in this 
example for Observation, Documentation, and Assessment.


